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Job Description
	Job Title
	Junior Data Analyst

	Department
	Project Management Office

	Reports to
	Senior Project Manager

	Responsible for
	N/A 


Job Purpose 
The purpose of this role is to consolidate, analyse, and report data across critical aspects of business performance.
The Junior Data Analyst plays a key role in enabling informed decision-making by providing clear visibility of performance, costs, risks, and forecasts across projects & programmes, customer sites, and core business processes such as forecasting. The role drives robust governance, high-quality data integrity, and compliance with funding and audit requirements, whilst unlocking continuous improvement opportunities across the business in reporting, controls, and insight generation.
Operational responsibilities
· Support the senior leadership team by translating data into actionable insights and effective strategic /operational decision-making
· Own the accuracy and integrity of project and customer data across the business. Maintaining consistent & coherent data structures to support access and analysis
· Coordinate the monthly Sales & Operations Planning (S&OP) process aligning component supply with customer demand, highlighting trends, risks, and variances
· Proactively analyse data and emerging trends across all areas of the business, including operations, engineering, quality, projects & production - translating findings into clear insights and recommendations for senior stakeholders
· Support the preparation, submission, and ongoing management of RTFO claims, ensuring compliance with funding requirements, audit readiness, and accurate forecasting of outcomes
· Co-ordinate cross-functional inputs to maintain up-to-date budgets, forecasts and commitments 
· Support the PMO team in compiling, analysing & reporting on companywide resource data to underpin capacity planning. Scenario modelling changes to the delivery plans and translating the impacts to the senior stakeholders.
· Build, develop, and maintain project and business KPIs and dashboards within Power BI or other dashboarding tools, whilst also automating reporting where possible
· Support Project Managers, Programme Managers, and the PMO with project setup in SAP, coding structures, progress tracking, and governance across multiple workstreams
· Lead the capture and analysis of data to deliver regular project, programme, and business performance reports to the Senior Leadership Team, highlighting progress, risks, variances, and recommended corrective actions
· Manage external data requests ensuring timely access to validated high-quality information
· Ensure all project and reporting processes align with internal procedures, ISO standards, and data governance requirements
Peer group / cross team liaison
· Build and maintain effective working relationships with colleagues and stakeholders across Projects, Finance, Operations, Procurement and Commercial teams, always reflecting Bennamann values of Safety, Passion, Respect, Curiosity and Integrity
Reporting and communication
· Provide Project Managers, Programme Managers, and senior stakeholders with accurate, timely financial and performance information to support effective delivery and decision-making
· Prepare and present dashboards, reports, and executive summaries covering KPIs, project and programme performance, customer P&Ls, and forecasts
· Attend and actively contribute to project, programme, and business review meetings, providing insight on performance, risks, and financial health
· Work with the Finance team on budgeting, forecasting, modelling, reconciliations, and financial governance within SAP
· Support clear communication and alignment of project controls, reporting standards, and timelines across teams
· Support on Financial audit and R&D tax credit audit along with PMO team members
Team
· Proactive and engaged member of a motivated and collaborative team
· Work in collaboration with other team members on improving processes and problem solving
· Actively participate in team meetings and take ownership of personal development and continuous improvement
· Support the Finance function and wider business by role-modelling Bennamann values in both internal and external interaction


H&S
· Responsible for own H&S and that of your colleagues, adhering to company guidelines be this in an office / workshop setting, on site, in a vehicle and / or any other reasonable context
· Highlight any H&S risks you identify to management
· Ensure you have all reasonable PPE and highlight any deficiencies to management who will address as required
Person Specification

	ATTRIBUTES
	ESSENTIAL (must have these skills or experience)
	DESIRABLE (prepared to train or develop in these areas)

	Relevant Experience Work and non-related work experience relevant to the job and organisation
	· Working knowledge of ‘SAP - Business By Design’
· Microsoft Excel – Advanced/Expert level
· Project Co-ordination 
· Experience of project financial forecasting
· Experience of creating and maintaining project plans & schedules
· Experience of working with PowerBI and delivering clear & effective dashboards.
· 
	· Experience of working with UK funding bodies


	Education/ Training Specific qualifications and or training 
	
	

	Qualities, knowledge & skills
Personal skills, qualities, behaviour, most of these will be essential as many of these cannot be trained
	An empathy and affinity with the Bennamann company values: 
· Safety
· Curiosity
· Integrity
· Passion
· Respect
and traits: 
Humility, Empathy, Creativity, Innovation, Open Minds, Transparency 

In addition:
· Attention to detail and ability to follow procedures to ensure compliance with company ISO standards
· Agile mindset and dynamic work effort
· Adheres to process and policy, including PPE and uniform
· Presentable, with the ability to be a positive representative for Bennamann in relationships with customers and suppliers, ranging from farmers to councillors and scientists
· Excellent and proven organisation, planning and communication skills
	

	Additional factors Working conditions/hours, ability to drive, any special working conditions 
	
	Full, clean driving license and own transport 
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